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GUIDELINES

e

Introduction e

g} (SP) Guidelines. We're glad that you
ese guidelines detail standard policies
tration of Project grants.

Welcome to the Division of Cultural Affairs Specific Cultu
are considering applying for a Project grant from th
and requirements for the application, receipt, and ad

ybmit an application for a General Program

These guidelines do not apply to applicants that wi
@ral Facilities, or Cultural Endowment grant.

Support, State Touring, Individual Artist Fellowsh
Eligibility

All applicants must be able to meet thes#8

igibility requirements at the time of application.

tailed below)

1. Have the correct organization "'{,,‘,

2. Have no existing applicg§ r the General Program Support or Specaﬁc Cultural Project

3. Have satisfied the ad
non-compliance)

4. Match the grgy

5. Agree to aII application considerations and grant administration requirements

In addition to these ge eligibility requirements, there may be specific eligibility requirements for the

four Project types.
Application Restrictions

A single organization can only submit one (1) Specific Project or one (1) General Program support
application per annual cycle. This restriction allows equitable distribution of limited state funding.

e e s
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This includes organizations such ‘as universities or local governments that share a Federal Emplayer
Identification Number (FEIN) or tax ID. Organizations that would formerly submit multiple applications
for different departments must coordinate to decide on a single application for each annual cycle.

Organization Status

To meet the status requirement, an applicant organization must be either a public ntity ar a not-for-
profit, tax-exempt corporation in the state of Fiorida as of the application

Public Entity _
A Florida organization governed by a county, municipality, school district
university, or a state government agency.

Not-For-Profit, Tax-Exempt
A Florida organization that is both:
1. incorporated or authorized as an active not-for-profit coy
Chapter 623, Florida Statutes and

4'1 ,n‘

SP) grant is designed to fund a cultural project, program, or series taking
place within the ggfit ®rhe activities must support the mission of the organization and further the

f{equest

Specific Cultural Projects have a maximum request of $25,000 with the exception of Underserved Arts
Community Development projects. Use the table below to find the maximum request amounts.
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project Ty runding Category Maximum Request

Arts In Education Al - $25,000

Discipline-Based N/A 1 $25,000
Culture Bmlds Fiorlda S AII R $25,000
Underserved Cultural Communlty Development Capacity Buiiding ’ $2,000

Consultant 5,000 & R,
: Salary ASS|stance $2O OOO %

Note: Arts In Education Partnership projects have specific contact hour re based on the
- amount requested. 9

Match Requirements

may not be used as match.

-‘Matching funds may be anticipated at the time of
. end date. All expenses (both state grant and matchgyy
.grant period.

& Consultant applicants with a totalg
Consultant grant are not require

EDI qualified. Applicants that are located within a REDI county or
sshow cash match. However, REDI applicants are still required to show a

fod services or materials, etc.).

‘“ A
e QLAY

J.‘-"

Applicants that see
government with their application package. The letter should acknowledge the application and request

the waiver on behalf of the applicant. REDI waivers may not be used for Underserved Arts Cormmunity

Development projects.

For more information about REDI, including a list of eligible counties and communities, see the
Department of State's Rural Economic Develepment Initiative page.
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fategic plan (Culture Builds Florida's Future, pdf, 5.1 MB) is a statewide cuitural plan designed to
défiheith’e role of the arts and culture in Florida. It has four vision areas.

Building Leadership

'\}ancing Design and Development

#®2 at least one (1) of
yamming and activities but

on our web site at
. Y y should thoroughly review this

CLpItur'é Builds Florida projects dirg prEMote one or more elements of the state's cultural
strategic plan '

Qls are designed to support activities that cultivate learning and artistic
all ages, backgrounds, experience levels, and abilities. This includes:

¢ the learning TR ic development of pre-kindergarten through grade 12 students and teachers

Fie fj"activities that proote the arts as an integral part of education and lifelong learning for Florida's
'7"7"_7' - citizens and visitors, including older adults
. e initiatives and proposals that help applicants to work as individuals or partners to carry out
- community programs and school reform through the arts.

'Thé- Division supports the view that the arts build cultural understanding, mutual respect, and strong
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'_commumtles Arts In Education projects accomplish this by bringing artists and cultural experiences
dlrectly into schools, hospitals, nursing and eldercare facilities, senior centers, correctional facilities,

: . community spaces, and cultural facilities.

- Funding Categories
- There are two funding categories for Arts In Education Projects.

1. Artist Residency
2. Arts Partnership

- Artist Residency
" Artist residencies place professional Florida artists in a variety of educati

;é-Artists in Residence:

® teach all aspects of their art form

Phrm and the arts in general. Artists

'engage participants in making artin a rmutually supportlve e learning environment and
- participants explore self-expression and the role of §
.'__imaginative thinking, problem solving, goal setting,

’ ';'Req uired Activities
- " Artist residencies must includegst

" goals, scheduling, planning, o
required contact hours. The artisi

(in-service “i’f’:sg,_,g,.;-_ s/institutes, seminars, etc )
3. Related in-state field trip to a gallery, museum, concert, or performance for the core participants
4, An event that joins core participants, family, and friends in hands-on arts activities

Contact Hours
Residencies are required to have a minimum number of contact hours based on request amount. A
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‘ontact. h-o_ur is one hour (60 minutes) or one class period of hands-on activity with the artist. Residency
“and "v_veeks do not have to be consecutive. Use the table below to determine the required contact

f_Reduired contact hours by request ,
Request Amount | Required Contact Hours '
00 or less at teast 25 -
01 to $15,000 | at least 30
01 to $20,000 | at least 35
'oii_to '$25,000 at least 40

—weekrlod and employing ancther

rtgsts to work with students in three classrooms over a
e artists to maintain a drama club.

throughout the community in weekly
fion, and physical fitness while

An’artist-in-residence at a local hospital engages oR
ovement classes that enhance self-esteem, cg nitive ™™
oviding for social and creative engagement.

®ject for inner city and immigrant teens that
ances and self-published CDs of their work.
¥ and identity development.

An arts organization develops a model educayR
showcases their work through spoken word : _
e 'prOJect helps teens acquire language, litel&&

n'jarts organization presents an arts ggummer program for children. Each of the 6 {six),
eek—long sessions offer two classes, )’ # ages 5-9, and one for ages 10-18. A goal of this
% of each weekly session is composed of children with a

sldency is to create a program _ ‘
_dp_curnented_ diagnosis of a devel® il disability. One of the objectives is to increase family
S®¥0r students of all ability levels.

connections and the value,of the a

Partnership
rts Partnership funding categSiggis designed to support projects that will advance arts education
e _d(:Velopment of long yartnerships through effective collaboration between community and

g:'(l'ii_::a'nts must 'S

Wartners and their responsibilities and resources (financial and otherwise)

. ;cl_eafly define the
L e identify key personnel and/or consuitants
o 'f._;?';ﬁ Jdentlfy the project goals and outcomes

e e demonstrate that evaluation instruments are developed and data collection systems are In place.
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: 'he request can mclude computer, video, and technology equnpment however, appllcants must show
ow technology equipment ‘systems; and programs are mtegrated into their specific arts education
artnershlp

rts Partnership prOJects are not intended to fund the same project year after year, nor are they to be
onfused wqth artist residencies. Consider the following audiences when plannmg your activities. :

iO Pre-kindergarten through gra_de 12 students
Adults o

: _Persons with disabilities

Economically dlsadvantaged underserved and/or. at—risk populatlo
-Multicuitural populations
__,'Non-h-adittonai students.
ocus Areas '
he Arts Partnership project must include at Ieast two (2)§f Y

1. School based arts educataon

' Programm:ng that mtegrates the arts into areas noT{Sy
© non-arts curriculum

o school-to-work initiatives.
0 the crimina[ jdstice system
o the healthcare system
o community care for the elderly
o underserved populations

0. adult-continuing education

fldence, and skills through the successful completion of arts projects.
to give back to society by coordinating the donation of inmate-produced
&al, reglonal and national non-profit orgamzatlons .

S @ An art ers with a local Alzheimer’s Assoc:atlon to allow participants the opportunity
to attend a free, weekly program designed specifically for individuals with Alzhelmers disease in
collaboration with arts-in-medicine professionals. '

® A performing arts organization partners with a local school board to provide symphonic music to
fifth grade students while the teachers and orchestra build curriculurn. Students receive exposure
to music for perhaps the first time and are encouraged to submit short videos of their in- -school
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performances. Students are also asked to write essays based on the life of a particular composer
and the works seen and how that composer’s life inspires the student’s life.

® A theatre company partners with a university to offer educational cultural experiences to students
of all ages. This project gives exposure to high-guality professional productions of Shakespeare
plays while providing a minimum of 1000 complimentary tickets to underserved students.

Evaluation Requirements _

Include at least 4 (four) of the following evaluation tools.

® Worksheets

® Quizzes

® Student journais, performances, or artwork
& Portfolios

® Interviews

® Pre- and post tests

Audio/visual documentation

Questionnaires or surveys

Self-evaluation and peer critique

Rubrics (a rating scale with numbers and des

Ie__arning process; designing methods for collecting d " and developing ways to interpret and analyze
. the information that is collected. Good repoy is a powerful tool to be used when advocating for arts

education.

'Di-g_g_i_p_li_rile—Based |

LIIATS L2
EACOREN ] OTSUE
Lo : G

Discipline Cgg
~ Discipline-Based app ¥agfdns are organized into fifteen discipline specific review panels. The proposal
- activity must meet the intent of the discipline category.
1. Art Museums

2. Community Theatre

3. Dance
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Folk Arts

History Museums

Instrumental Music

Literature

Media Arts

© ® N oo u »

. Multidisciplinary

10. Professional Theatre

11. Science Museums

12. Sponsor/Presenter

13. Visual Arts

14, Vocal Music

.15, Youth & Children's Museums

- activity when choosing a discipline category

- Organizations that produce festivals should select thepdi
- example, an organization producing a film festival sif§

-~ Dance
The Dance category is for projects promotl

Folk Arts

3 2 Rk
location. Folk art expresse; § of the community's values and aesthetlcs. Folk art expressmns are
usually learned informalk %H 2 relative or the community and are maintained without formal

The Folk Arts café es many forms and processes of expression, such as:

il

performing traditi&hs in music, dance, and drama

.
e traditional storytelling and other verbal arts
® traditional crafts

® visual arts

¢ architecture.
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Note: Previous Folk Arts panels have not recommended funding for the following:

research for scholarly purposes only

historical presentations or re-creations

exhibits limited to historical objects

highly choreographed or orchestrated interpretations of traditional folk or ethnic dance or music

T E

contemporary studio crafts or reproductions

® competitive events such as powwows or fiddle contests.

Literature

Media Arts ;
The Media Arts category is for projects that promote excellence i

category supports film and video festivals, exhibitions, confe
the media arts for the general community.

Multidisciplinary
The Multidisciplinary category is for projects that present t

disciplines,

Museums (Art, History, Science, and Yguth's
The Museum categories are for organizations that §
focused on the organization's collections and/or e i

All organizations in the museum disciplines gfffst,

¢ care for these works of art or tangi Bobjects

® exhibit these works of 38 \ gible objects to the public on a regutar schedule through facilities

Museum project applicants #
Museum Assessment Proggart

Art Museums 4
An art museumn g S rivate not-for-profit institution operating on a permanent basis for the

primary purpose 0
organizations conductl

o ".i
Y

isual art exhibitions should apply to the Visual Art discipline.

History Museums
For the purpose of this program, a historical museum is an institution operating on a permanent basis for

the primary purpose of sponsaring, producing, and exhibiting educational programs that are related to
the historical resources of Florida.
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The primary role of a history museum is to collect and care for artifacts and other objects of intrinsic
historical or archaeological value and to exhibit them regularly. The mission of the museum must relate
directly and primarily to the history of Florida.

Science Museums
A science museum is a public or private not-for-profit institution operating on a permanent basis for the

primary purpose of sponsoring, producing, and exhibiting programs for the obseryation and study of
various types of natural science and science technology. "

For the purpose of this program, this definition includes:

® aquariums

arboretums

botanical gardens and nature centers

® museurns of science

science-technology centers and planetariums

zoological parks.

Youth & Children’'s Museums
A youth and children's museum is a public or private not- ¥ institution operating on a permanent

basis for the primary purpose of sponsoring, produ a, and exhibiting multidisciplinary programs that
involve participation for visitors between the ages of enths and 15 years, their families, teachers, and

e

caregivers,

Music (Instrumental and Vocal)
The Instrumental and Vocal Music disciplines are designed for music projects. These disciplines
Fenamwin music performance and creation.

grganizations should apply to the sponsor/presenter discipline.

Ry

Sponsor/Presenter
A Sponsor/Presenter is an of

-and individual artists.

Producing organizations shouid apply to the appropriate discipline for their project, such as music,
theatre, dance, etc.

Theatre (Community and Professional)
The theatre categories support producing theatres and other organizations that promote excellence in
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theatre performance. American musical theatre and related genres can be included in this category. Opera
. projects should apply to the Music category.

Community Theatre
The Community Theatre discipline is for producing community theatres that promote excellence in

. community theatre performance.

e }'
AN

nsated Although it is

compensation.

"If the community theatre is in the process of becoming a profeg &ise, you should address where

; you are in the transition and when you expect to be offering - mpensation to your artistic staff.

N Professmnal Theatre

" professional theatre performance.

L Organizations applying to the Professional Theatre _
~ actors on a regular and continuing basis. Professi
" importance of payment to actors. '

the financial compensation and/or benefits that are
ge exists for certain services, that may be noted

Companies should be very specific when degg#hi
- ~offered to its artistic staff, If a national sta
* instead of repeating details commonly ug#

Visual Arts »
' The Visual Arts category is for vig 3l arts ga Eeraes and other organizations that make the visual arts

available to the public throug

® |ectures

publications

exhibitions

educational gfC
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Culture Builds Florida

Culture Builds Florida project grants are designed to support and encourage new statewide projects in the
four key areas of the Division's Strategic Plan, Cufture Builds Florida's Future.
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- The Vision Areas

- Strengthening the Economy
© At the heart of this vision area is a simple question: "What can arts and culture do for business and

“what can business do for arts and culture?" A proposal that reflects this goal may:

® Share cultural tourism dollars

® Encourage international cultural refationships

'_'Promoting Learning and Wellness

Offer quality educational activities

Develop model programs

Encourage lifelong learning

. ® Remove accessibility barriers
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® Assist in developing communities that promote derse

“Building Leadership
" By forming working partnerships, cultural advocag
: together to incorporate the arts and culture into

would:

area might:
e Foster strong gfs

® Encourage cil

Funding Categories
There are two funding categories for Culture Builds Florida projects:

1. Seed Funding: a new project

http://www.florida-arts.org/grants/guidelines/display.ctm?id=sp



ecific Project Grast Guidelines http://www.florida-arts org/grants/guidelines/display.cm?id=sp

2. Expansion Funding: expansion of a current project.

Seed Funding
The Seed Funding category is designed for applicants wishing to start a new project fitting within at least

one key area of the strategic plan.

Expansion Funding
The Expansion Funding category is for applicants that already have project actiyg R/ Mmne or more of the

key areas of the strategic plan, but are applying for a new component of an

Applications in this funding category may be for a specific effort to:

¢ reach a new audience

® bring a new component to an existing project (either through ; , technology, new
disciplines, etc) \

® other expansion or enhancement to an existing project.

This category will only fund that portion of an existing projec
considering the vision area(s) of the strategic plan.

Underserved Cultural Community B
Underserved Cultural Community Development proj 4 suppohe organizational development of
underserved cultural organizations. All applicants to

e Meet basic eligibility requirements

® Be an underserved cultural organization

Underserved Definitions
For the purposes of this project type, undé

® at least 51% comp of persons who represent such groups as African American, Hispanic,
Native American, Asian/Pacific Islander, individuals with disabilities, and others. This includes staff,

board, artists, and volunteers

A cultural organization that is lacking in resources:
® cannat achieve its mission due to lack of cultural informaticn or access to available programs.
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These organizations are typically located within counties where there is no designated Local Arts
Agency or other means of acquiring ongoing information and assistance

Funding Categories

There are three funding categories for Underserved Cultural Community Development projects.
1. Capacity Building
2. Consultant

3. Salary Assistance

Capacity Building
This funding category provides up to $2,000 for projects that increase ad
Eligible projects include, but are not limited to: %
e staff/volunteer exchange §
® professional development opportunities such as attendanc and workshops
® plan development opportunities such as fundraising, mting, an
e equipment/technology needs.
Applications must include appropriate support materials.

include descriptions or specifications and prices, ang#seminars
curriculum or agenda.

Consultant
The Consultant funding category provides up to ““."I,-";
administrative or artistic needs. )

Administrative needs can include, but are nff

¢ needs assessment
® grant writing

¢ board and staff developr
8 office management :
® box office managemeng#
® development or fungd

bil

SRS

2

e design (scene, lighting, costumes, sound, graphics)
® stage or house management
# directing

e musical production



secific Project Grant Guidelines http://www florida-arts.org/grants/guidelines/display.cfm?id=sp

& dramaturgy or script analysis
® choreography

¢ curatorial or exhibition guidance.

The consultant may not be a member of the applicant’s staff or board. The consultant also may not be in
the immediate family member of any staff or board members. This funding category may not be used to

or plan, and letter of intent.

Match for the consultant funding category is $1 to $1. Exception: Appli at by e a total annual
operating income of less than $10,000 and that have never received an un v consultant grant

from the Division are not required to provide match.

Salary Assastance

Match for the Salary Assistance funding category is $1 to g5 tion: Applicants that have a total
annual operating income of less than $10,000 and that h#lyegfevi}

® persons with disabilities
¢ older adults
® culturally and economica prived populations

® minorities.

gives applicants up to 10
applicants' response to

QOrganizations seeking support for projects that will not be open and accessible to all members of the
public, regardless of sex, race, color, national origin, religion, disability, age, or marital status should not

apply for this publicly funded grant.

Federa! Requirements



pecific Project Grant Guidelines htp://www florida-arts.org/grants/ ouidelines/display.cfm?id=sp

. Grant recipients are required to conduct their operations in compliance with:

e Title VI of the Civil Rights Act of 1964 which bars discrimination on the grounds of race, color, or
national origin (including limited English proficiency)

® Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act of 1990 which
bar discrimination on the grounds of disability

'IJE‘ g:[[www.nea.gov(aboutzCivii.html

- Payment for Services

similar activities.
whole, or in part, under a Division grant

b. No part of any project or production that is f##
: # that are unsanitary, hazardous, or dangerous

will be performed or engaged in working cof
to the health and safety of the employee.

“ For further information, or to obtain a waivs

'Wage and Labor Division, U.S. Departmy
© 1866-4USWAGE (1-866-487-9243) §
- TI'Y 1-877-889-5627

' http: //www.dol.gov/esa/whd/,

X lon 7(6), shall, solely by reason of his/her handicap (disability), be
be denied the benefits of, or be subject to discrimination under any

accommodation and commermal facilities (Title 1I1).

Regardless of federal funding requirements, Division grant award agreements state that "all acts to be
pefformed in conjunction with this agreement shall be performed in strict conformity with all applicable
laws of the State of Florida." This includes compliance with Chapter 553, Florida Statutes, Building
Construction Standards, Part V, Accessibility by Handicapped Persons. This statute formally incorporates
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L into the laws of Florida the accessibility requirements of the Americans with Disabilities Act of 1990.

: Organizations should periodically conduct a seif-evaluation of their facility and‘programs to determine
" how accessible they are. The self-evaluation form is now available online at . More
information about ADA self-evaluation can be found at

- accessibility.
 For assistance, please use the following resources.

#® United States Access Board
http: //www.access-board.gov/
800-872-2253 (V) 800-993-2822 (TTY)

® The National Endowment for the Arts, Accessibility Office &,
http://www.arts.qov/resources/accessibiiity/office.html
202-682-5532 (V) or 202-682-5496 (TTY)

# Design for Accessibility: A Cultural Administrators
hittp://www.nea.gov/resources/accessibility/pubs/
DesignAgcessibility.himl
Hard copies may be purchased through the N &

ipility in the Arts, and other valuable information regarding
section of the Division's web site, http://florida-arts.org

- /programs/resources.htm.
Noncompliance §

" Any applicant that has n

® Be issued award agreements for new grants

® Receive payments on existing awards

The Division will notify applicants of the noncompliance. Overdue report(s) must be received within 14
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_calendar days of the date of the notice or new awards will be rescinded.

Grant review panels will be advised of each applicant's compliance history to help them evaluate program
management. In the past, otherwise competitive applications have received lower scores due to

non-compliance issues.

| Allowable Costs

AII necessary and routine expenses shall be allowed for the purposes of a gran %h :, that they are:

® incurred and paid within the grant period of July 1 to June 30

® solely for the purposes of the grant and can be easily identified as%,

® Travel outside the continental United States

® Equipment purchases that cost in excess of $5,000 and @f more than one year

f Note: The cost of each item must be clearly and separatepftdent within the Application Proposal
* Budget Expenses(Detail}. i S

Non- Allowable Costs

access to programs ongf
marital status :

No state funds may be used towards “operating” expenses such as phone, utilities, property
improvements, fixtures, maintenance, general supplies, property taxes, overhead and indirect costs, etc.
Operating expenses may only appear as match.

In-Kind
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The amount of in-kind allowed in the Proposal Budget is limited to 25% of the Total Proposal Costs
~. (line C, Application Proposal Budget). To calculate, divide Total Cash Income by 3.

- The amount of in-kind allowed in the Operating Budget is limited to 10% of the applicant's total
‘operating budget income (line 25, Application Operating Budget). To calculate maximum in-kind, divide
" total cash income (line 23, Application Operating Budget) by 9. Exception: Organizations with a total

" cash income of $150,000 or less for the last completed operating budget (column,l, line 23, Application
; thdivide total cash

‘income (line 23, Apptication Operating Budget) by 3.

An organization may have more actual in-kind than the allowed percentag : this limit is in place
to avoid inflation of the total operating budget. Applicants may include a
their support materials to demonstrate community support.

s
B &
Ferelir

" To calculate the fair-market value of in-kind services, the time of a Vi S hould be calculated at the

‘in-kind services must be documented in writing by the prouigler
- similar documentation and should not be inflated.

"~ In-kind contributions must be fully documented and P
' upon request.

- Review Criteria

Knovation

Applicants must demonstratg 4 .nce and innovation in all aspects of the project. Panelists will

5 3
Yy, 5

® Marketing and vggpb

tion
® Personnet & Partners

Panelists will also consider the proposal summary (goals, objectives, and activities), the proposal budget,
the applicant mission statement, and the estimated number of events/activities. {(Up to 40 points)

ngject Impact
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| A_pp!Icants must demonstrate the expected impact of the project. Panelists will consider estimated
-‘participation numbers as well as the following narrative responses:

. ® Project Impact
" ® Personnel & Partners

"~ & Education & Qutreach

" (Up to 30 points)

Project Management

¥yry of grant compliance, the

¥,

@ Organization History

® Suystainability

.. will consider responses to the Americans with Disabil¥
" “narrative response. (Up to 10 points) i

'_'-Storing

- Applications must earn an minimum averag4

- The maximum number of points an app#f

)

f_”three decimal places. When the fourth dé (
* the applicant. For example, 74,9995 will be rounded to 75.0. 74.9993 would remain 74.999,

Rev

Staff Review
Division staff will review all applications that meet the deadline for basic gligibility. Staff does not make
subjective evaluations or comments on the content or quality of any grant application. Only applications
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that meet eligibility requirements will be made available to the grant review panel.
Staff may contact the applicant during the staff review to resolve the following problems.
® IRS determination letter not contained in the application package

® Organization name on application does not match IRS determination letter

® The proposal budget does not meet matching requirements or the reques
e The proposal budget contains non-allowable costs
® The start and end dates are incorrect
® The funding category is incorrect

® Contact information is incorrect

independently evaluate each application based on tHEHYi
each panel member has evaluated the appl:c gons, there will be a public panel meeting to review,

discuss, and score the applications.

Panel meetings are a public process (usfalty
attending in person or by ca]ling in via ¥

el % applicants to participate in the grant panel meeting, it is not

Although the Division strongl 0
‘Bgcess can be very helpful for those that intend to apply for future

required. Participating in the pg

consideration,

Fiorida Council on Arts and Culture Recommendation

After the panel meeting, the Division will report the panel recommendations to the Florida Council on
Arts and Culture. The Council may amend panel recommendations based on information not available at

the panel meeting.
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Information that may result in recalculation of the average score includes, but is not {imited to:

® a panelist's conflict of interest not disclosed in the panel meeting

® Division staff scoring error discovered after the panel meeting

Information that may result in the Council recommending zero funding for an application recommended
by the panel includes, but is not limited to:

® noncompliance with administrative requirements of previous grants
# bankruptcy or other fiscal concerns

® changes in the applicant's staff that would impair implementation

Final Application List

~ Council recommendations from each panel will be merged intg ogg
system.

1. Applications will be ranked by average score

2. Applications with a tied average score will be ranked®
the following order:
a. Project Excellence and Innovation

b. Project Impact

¢. Project Management

d. Accessibility

~ This list will be submitted to the Secretd
and S. 265.286(4), F.S.

Secretary of Stat_

- The Secretary of State may e

#

S &
7,

Beginning with the 201172012 grant period (the 2011 Legislature), the Department of State's Legislative
Budget Request (LBR) will include the Secretary of State's approved list of Specific Cultural Project
- applications. The Legislature may use this list to appropriate an amount. (S. 265.286 (3), F.5.)

The LBR for the 2010-2011 grant period will not include the list of applications.
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r;aint Administration

nt'_Forms

liowing forms are used in the administration of all grants in these gmdellnes and are hereby
porated by reference and available from the Division.

Ny,
,,,,,

pecific Cultural Project Application (Form CA2E146), effective 9/ 1/2009
rant Report (Form CA2E004), effective 9/1/2009

tate Funcls Expenditure Log (Form CA2E136), effective 9/1/2009

rant Amendment Request (Form CA2E002), effective 9/1/2009
rant Award Agreement (Form CA2E142), effective 5/1/2009 S

nt'}Award Ag reement

& agreement for their files,

®rhanges to the approved grant award. The
Agreement; therefore, changes (listed below)

2 su_bmltted using the Grant Amendment ReqWgs Porm. The Division will review requested changes
' vill be based on adherence to the goals of the funded

@ prior to their implementation. If changes are

the organization is subject to noncompliance, and

% the original proposal

equlvalent

inability to complete the programming for which grant funds were awarded
"0 budget changes which include a decrease in the total project costs by 25% or mare
O budget changes which include a 50% change 1n any expense line-item

_ 0 Travel or equipment costs that exceed the figure in the approved budget by more than 25%
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® Introduction of a subcontractor or subgrantee relationship where none existed in the application
® Charging admission or fees when the proposed activity was "free to the public”

® Project start or end dates outside the established grant period

Payments
it a request for

Grant funds will be available in quarterly installments. Applicants do not have tggSHe
payment. No payments will be released until the Grant Award Agreement has i ed. Payments
will not be issued‘to applicants in noncompliance.

Retaining Records

Grantees are required to maintain complete and accurate accountmg
must be readily available for inspection by state, federal, or indepe g
maintained in accordance with the Federal Office of Management,and B #FOMB Circular A-102 or
A-110) reguiations. Copies of these publications are avaitable fro : Division of Cultural Affairs.

Grantee records must be available on request for a period of fivg years fliowing the filing of the final

report.

Flornda Smgle Aud|t Act

Each non-state entity that expends $500 000 or mo
required to have a state single audit or project specific

state financial assistance from any source providedy
shall include a schedule of receipts and expenditury fhe entire award expended. The audit shall be

submitted within nine {9) calendar months followmg end of the organization’s fiscal year. Additional
information will be made available through gife Award Agreement.

state awards during the recipients fiscal year is
i, for that fiscal year. State awards means
) recipient to carry out a state project. The audit

Crediting the Division g
Grantées are required to credit the ::5*‘-

programming funded with money, fgom the
sponsorship statement, logo, §

Jding (S. 286.25, F.S.). Promational materials for
Givision of Cultural Affairs should include the Division

Rithout the Division logo) should be included on posters, brochures,
flyers, etc. The statement must be used on at least one

The sponsorship statement (
catalogs, press releases, wejg
promotional material. g °

“Sponsored | T State of Florida, Department of State, Division of ! _93;1‘5 50{

Cultural A orida Council on Arts and Culture, and the National ; é§' 2

Endowmentd fts.” S 2

2 g

The Division's logo can be used alone in places where the complete staterment would ‘J;G é"
not fit such as postcards, magnets, etc. ‘ 4’0; meﬂ*

The DCA laogo can be downloaded from the Division's web site at http://www.florida-arts.org/grants

/getlogo.htm
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eporrtmg

ees are required to submit a Grant Report to the Division. The grant report prowdes documentation
th the_proposed programming was completed in compliance with the Grant Award Agreement.

ivision uses the information provided in the Grant Report to:

A._cqnﬁpile performance reports for the Florida Legislature and for Congress p#féigae National
ndowment for the Arts) A

'é_vel_op advocacy materials and data to support future funding needsg#®
_rq\{ide statistical information requested by local, regional, and najg
rganizations X
in evaluating the success of Division programs

,\e'ﬁfify emerging cultural needs.

g except where an extension has

ort is due an the July 30th following the end of the grant %
ove ‘inding chances in future years

“Funds Expenditure Log .
"'Fu.nds Expenditure Log must be submttted .; the GPRPReport. It is a spreadsheet that details

¥humber, amount of state funds, total amount of

The appllcatlon package must be mailed to the Division and postmarked by the application deadline. If
. the apphcatlon deadline falls on a Saturday, Sunday, or legal holiday, the application package must be
T f'--postmark_ed by the following day which is not a Saturday, Sunday, or legal holiday.

B F__or""c_(')r'npleté application instructions, including suggested support materials, see the separate Specific
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ral Project application instructions.

usic, Sponsor/Presenter, Theatre (Community and
;.'. s

MATIONAL
ENDOWMENT
FOR THE ARTS

-
B
:



